
Supplement  

Learning process regulatory rule- N (N) LE –St. Andrew the Firs-called Georgian University of the 

patriarchate of Georgia 

Article 1. – Scope of the regulation 

1. N (N) LE –St. Georgian University of the Patriarchate of Georgia (hereinafter – the 

University)   is a higher educational institution, that carries out educational programs at 

all the three levels regulated by the law of Georgia “On higher education”, the right for 

which is obtained by the higher educational institutions based on the decision of the 

council of authorization/ or educational program accreditation.  

2. Presented rule regulates the key issues related to the university learning process 

organization and observance of the document is compulsory for all the individuals 

involved in the learning process planning and implementation.  

 

Article 2. – The language of Instruction 

1.  The language of instruction at the university is Georgian. It is possible to complete 

individual educational program or separate educational programs in a foreign language if 

appropriate resources are available. 

2. Implementation of foreign language education programs is permitted only with the 

relevant permission from the Ministry of Education, Science, Culture and Sport of Georgia. 

Article 3. Develop /approval/modification of the educational program  

1. The educational process at the University shall be planned in accordance with the Law of 

Georgia on Higher Education, in accordance with this Rule and other rules governing 

University activities and the syllabuses attached thereto. Individual issues governing the 

learning process are regulated by internal university orders. 

2. The educational program is created by the academic and invited staff implementing the 

program, with the involvement of the relevant school and university quality assurance and 

strategic development. University students, alumni, potential employers and other 

stakeholders are also involved in the development of the program. 

3. The plenipotentiary representative of the founder is authorized to initiate the creation of 

a new educational program and to approve the said program after elaborating in accordance 

with the established rules. 

4. Both academic and invited staff can be designated as the head of the educational program. 

5. The educational program goes through the following stages, from initiation to its final 

approval: 

A) Preparation of the educational program project; 



B) Presenting a positive report of the university's quality assurance and strategic 

development department on the educational program project; 

C) Consideration and approval of the educational program project at the school board; 

D) Approval of the educational program project by the Rector or the plenipotentiary 

representative. 

6.  In defining the content of an educational program project, the program development 

team is guided by the recommendations of the LEPL National Center for Educational 

Quality Enhancement and the recommendations of the higher education institutions for 

the authorization of higher education institutions and In line with the guidelines and 

recommendations for the development of an educational program developed by 

department of quality assurance and strategic development.  

7. Working group is coordinated by the head of the educational program. 

8. After developing the curriculum project, the Quality Assurance and Strategic 

Development department of the University prepares a report on the authorization of the 

educational program project and its compliance with the accreditation standards of the 

educational program. 

9. In case of a positive conclusion by the Quality Assurance and Strategic Development 

department, the draft of the educational program shall be submitted for approval by the 

relevant school board of the University, and in case of a negative conclusion by the Quality 

Assurance and Strategic Development Department, a draft of the educational program shall 

be returned to the working group. 

10. Upon approval of the educational program on the school board, the draft program shall 

be submitted for approval to the rector or the plenipotentiary representative of the 

founder. 

11. In order to make changes to the educational program, the educational program head 

will develop a relevant project outlining the essence, necessity and expected results of the 

change. 

12. Educational program modification submitted to the University quality assurance and 

strategic development department, which within its competence ensures the preparation 

of the report on the project.  if the report is positive, the head of the educational program 

prepares codified project of the education program based on the recommendations of the 

quality assurance and strategic development department. 

13. The draft of the codified educational program, together with the report of the Quality 

Assurance and Strategic Development department,  shall be submitted for approval to the 

School Board and then to the Rector or Plenipotentiary representative. 

Article 4. Exchange and Joint Programs 

1. The University is authorized to implement exchange and joint educational programs. 

2. Before concluding a student exchange agreement with a foreign higher education 

institution, the University shall apply to the National Center for Educational Quality 



Enhancement to obtain written information on the recognition of the said higher 

education institution in accordance with the law of that country. 

3. A student participating in an exchange educational program recognized pursuant to the 

foreign country’s legislation, who obtained a student status in a foreign country. 

4. A student participating in an exchange educational program who has obtained a student 

status at a university shall continue to study at a partner higher education institution of a 

foreign country in accordance with the procedure established by the law of that country. 

5. It is inadmissible to suspend the status of a student participating in an exchange 

educational program within the framework of an exchange educational program. 

6. A student participating in an exchange educational program from a foreign country 

within the framework of an exchange educational program shall not be counted as a 

student by the university. 

7. The implementation of a joint program by the University shall be permitted pursuant to 

the requirements of Article 491 of the Law of Georgia on Higher Education. For the 

implementation of the joint higher education program, an agreement shall be concluded 

between the institutions implementing it, which shall specify the content and forms of 

implementation of the joint higher education program. The draft contract should be agreed 

with the LEPL National Center for Educational Quality Enhancement. 

8. Upon completion of the joint higher education program, the joint academic degree is 

awarded by the higher education institution (s) implementing it, as determined by the 

relevant contract. 

  

Article 5. Change of the educational program 

1. In the event of modification of the educational program, the University may provide 

for the transitional provision in the Act for approval of the modified educational 

program include the date for operating modified educational program. 

2. In the event of any change in the accredited educational program, a student is entitled 

to finish the educational program with the conditions that was initially provided in the 

contract, except the case when the change in the educational program is caused by the 

new requirements of the Georgian legislation. 

3. If the change of the educational program is caused by the novelty of the sector or 

improvement of the educational program is clear, the University offers students 

modified educational program and if they are interested, compliance with obtained 

credits within the scope of the modified educational program and identifies compulsory 

learning courses. The above-mentioned may become a subject to financial liability.  

 

Article 6. Cancellation of the educational program 



1. An educational program may be canceled if the implementation of the educational 

program is contrary to the mission of the university or the requirements of the law or if 

there is other objective circumstance that renders the program impossible. The educational 

program is canceled by the Rector's Act. 

2. In the event of cancellation of the program, the University undertakes to ensure that the 

student receives full education through the following mechanisms: 

A) The university provides information and counseling to students on similar educational 

programs and provides mobility opportunities in other institutions; 

B) The university promotes student mobility before deciding to cancel the program; 

C) The university concludes a contract with a higher education institution implementing 

a similar qualification program (which provides for the award of the relevant 

qualification), which provides for procedures for establishing program compatibility and 

credit recognition, in order to facilitate the mobility process; 

D) The University proposes to the student to transfer to another educational program of 

the relevant level within the University (if any) by means of internal mobility. 

Article 7. Obtaining student status on Bachelor’s degree program 

1. The basis for obtaining a student status at the undergraduate level at a university is to 

pass the Unified National Exams in accordance with the procedure established by the 

legislation of Georgia and in accordance with this document. University student status 

can also be obtained through mobility enrollment. In order to obtain the status of a 

student, it is necessary to submit the documents required by Article 10 of this Rule to 

the University within the prescribed period and to register. 

2. The enrollment of persons with the right to continue their studies without undergoing 

the Unified National Examinations for undergraduate programs shall be carried out in 

accordance with the procedure established by the Ministry of Education and Science 

of Georgia. 

3. By passing the Unified Entry Exams, an individual with a document certifying general 

education or its equivalent is eligible to continue their studies to Bachelor’s educational 

degree program based on the ranking document scores. Based on the ranking 

document, a relevant contract is made with the student 

4. In order to obtain the status of a student, the student is obliged to submit and submit 

the documents provided for by Article 10 of this Rule within the timeframe established 

by the order of the Rector of the University. The duration of the student registration 

period may not be less than 10 calendar days after the publication of the student 

registration information on the University website. 



5. Enrollment of a student at the University shall be established by the unified act of the 

rector of the educational institution, which shall be published no later than October 

1st and shall be sent to the Ministry of Education and Science of Georgia within 15 

days since publication. 

6. A person who is included in a ranking document but fails to appear within the time 

limit set by the Rector in a single act referred to in paragraph 5 of this Article may 

apply to a higher education institution for enrollment until June of the following year  

since the issuance of the rector’s act . The Rector of Higher Education Institution is 

obliged, after submitting the documents necessary for enrollment at the University, to 

satisfy the request of the person and issue an order for enrollment, in order to ensure 

the person's access to the educational process and the achievement of the learning 

outcomes in accordance with the legislation. The Rector's Act is sent to the Ministry 

of Education and Science of Georgia within 15 days after its publication. In this way, 

the enrollment of a person in a higher education institution eliminates the possibility 

of applying for a state education grant. 

 

Article 8. Obtaining student status on master’s degree level  

1. The right to learn at master’s degree educational program –second cycle of education 

has an individual with bachelor’s or equivalent degree, after passing unified national 

master’s degree examination and relevant internal university examinations, or 

successfully meeting any other pre-conditions.  University student status can also be 

obtained through mobility. In order to obtain the status of a student, it is necessary to 

submit the documents provided for in Article 10 of this Rule to the University within 

the prescribed period and to register. 

2. For the purpose of passing the intra-university exam, the registration of the candidates 

for the postgraduate studies shall be carried out in the higher education institution within 

the period prescribed by the Rector's Act. 

3. The duration of the registration period may not be less than 5 calendar days after the 

publication of the Rector's Act on the registration of candidates for master's degree. 

4. The head of the relevant postgraduate education program submits the topic of the intra-

university exam to the Dean of the school who agrees and the agreed topic is published on 

the official website of the University within a reasonable time. 

5. The timeframe for organizing the internal university entrance exam for admission to the 

master's program, the time of submission of appeals and the members of the Appeals 

Commission and the rules of procedure shall be determined by the Rector's Act. The 

duration of the claim period may not be less than 3 calendar days after the publication of 



the exam / exam results set by the University on the official website. The university, after 

the publication of the final results of the exam / exams specified by it, creates a ranking 

document.  

6. If the educational program prerequisite  is  a certain level of foreign language, the 

relevant linguistic competence can be certified by internal university exam  or by 

submitting international language certificate, or by learning target-language educational 

program (by submitting relevant documentation) that frees the student from takin the 

university exam. 

7. The right to continue their studies to the master’s degree level without passing the 

general master’s degree exams is carried out in accordance with the procedure established 

by the Ministry of Education and Science of Georgia. 

8. Enrollment of an applicant at master’s degree level at a university shall be made on the 

basis of an agreement signed between a higher education institution and a master's degree 

candidate. 

9. For those persons, with whom the University has concluded the agreements provided 

for in paragraph 8 of this article, a unified act of rector shall be drawn up. The unified act 

of the rector indicates the name, surname, personal number, identification code of the 

general master's exam, educational program for which the master has the right to continue 

his studies. Until October 5 of the year of the Master's Examination, the University shall 

present information on the persons enrolled in the special electronic program in 

accordance with the rules established by the legislation. 

Article 9. Obtaining student status on master’s degree level  

1. The right to continue to the Tertiary level of academic higher education – Doctoral 

program has an individual with master or equivalent degree. 

2. The status of a student at the doctoral level is obtained if the admission requirements 

set by the relevant doctoral education program are met. 

3. applicants to the doctoral degree program are required to know the foreign language  

at least B2 level which must be confirmed by a university exam or international 

certificate in foreign languages, as well as, if Applicants for doctoral programs have 

studied relevant educational courses in Georgia or abroad at least for one semester, that 

has to be  confirmed by the relevant documentation. 

4. The procedure for admission to a doctoral program and the conditions for its 

implementation shall be governed by the provisions of the doctoral program. In order 

to obtain the status of a student, it is necessary to submit the documents provided for 

it  in Article 10 of this Rule to the University within the prescribed period and to 

register. 



Article 10. Submission of the necessary documentation and student contract  

1. A person who is granted the right to continue his studies at the institution shall submit 

the following documents to the Division of University Education Regulation and Student 

Services for registration: 

A) a copy of the identity document; 

(B) Photo ¾ (2 copies), a version recorded on a compact disc too; 

C) Document certifying the qualification of the previous cycle; Certificate - Original, in 

case of a Bachelor's / Master's Degree - Notarized copy; 

D) Document certifying military registration (for males); 

E) Document recognizing education obtained abroad (if any). 

2. The requirement set forth in paragraph 1 (d) of this article shall not apply to foreign 

nationals. 

3. If the documentation provided for in this article is fully submitted, the Division of 

Educational Regulation and Student Services shall conclude a contract with the persons 

specified in Article 7 of this Rule and shall provide the School with the persons specified 

in Articles 8 and 9 of this Rule. After signing the agreement, the student will have the right 

to administrative registration. 

4. After obtaining the status, the student will be given a student card, in case of loss of 

which the student is obliged to notify the Examination Center immediately in this case, 

the student pays the fee for making a new student card in the amount of 15 GEL. 

3. If the documentation provided for in this article is fully submitted, the Division of 

Educational Regulation and Student Services shall conclude a contract with the persons 

specified in Article 7 of this Rule and School provides contracts  with the persons specified 

in Articles 8 and 9 of this Rule. After signing the agreement, the student will have the right 

to administrative registration. 

4. After obtaining the status, the student will be given a student card, in case of loss of 

which the student is obliged to notify the Examination Center immediately in this case, 

the student pays the fee for making a new student card in the amount of 15 GEL. 

Article 11. Elaboration of the rule of  individual curriculum 

1. Individual educational program curriculum is created based on the educational 

curriculum, which includes information about the program components to be absorbed 

by the study, the credits, teaching semester, conditions adjusted on students’ need and 



assessment conditions and other necessary issues, by considering  academic level, that 

serves free participation in the educational process. 

2. An individual curriculum may be designed to modify or abolish an educational 

program, to facilitate mobility, or to support the student's other individual needs. 

3.  The student should refer to the basic educational unit implementing the relevant 

educational program - the school, if necessary. The initiator of the development of the 

plan may be the appropriate school and the student will be notified. 

4. Depending on the student's individual, special educational needs, it may be necessary 

to adapt additional material resources and the need to consider additional human 

resources, which should also be noted in the individual curriculum. 

5. The development of an individual curriculum project shall be ensured by the 

involvement of the relevant school, the head of the educational program, the head of 

the quality assurance and strategic development department, and the student with 

appropriate needs. 

6. The final version of the Individual Curriculum is endorsed by the signature of the 

Program Officer, Head of Quality Assurance and Strategic Development Department  

and the student. The relevant school staff monitors the implementation of the 

individual curriculum and, if necessary, addresses the program leader with a 

modification initiative. Modifications to the individual curriculum shall be made in 

accordance with the procedure established for its preparation. 

 

Article 12. Academic Calendrer 

1. The academic calendar is approved by the rector's order. 

2. The duration and duration of a semester may be adjusted differently for the purposes of a 

bachelor's, master's or doctoral degree or a specific educational program. 

3. Depending on the individual needs of the student, according to the Rector's order, different 

periods of study may be determined during one academic year, subject to the requirements of 

Georgian legislation. 

 

Article 13.  Administrative and Academic Registration 

1. In order to get involved in the educational process, the student must go through administrative 

and academic registration. 

2. Administrative and academic registration of the students at the University shall be carried out 

within the timeframe established by the order of the Rector of the University. 



3. Administrative registration shall mean full payment by the student of the semester tuition fee 

within the prescribed period, except as provided for in paragraph 5 of this Article. 

4. While studying at the university, the student's tuition fee is charged according to the following 

principle: 

A) The student is charged a semester tuition fee during the scheduled term of the program, except 

if he / she pays the additional amount of credits for the repeated course (if the service for the 

respective semester exceeds 30 credits). The student is required to take 30 credits, unless there is 

an objective circumstance that makes it impossible to register for a course, or when the university 

fails to offer a course in the relevant semester, or when the student does not meet the admission 

requirements, etc. In this case, the student pays the semester tuition fee, however, the unpaid 

service fee may apply for the maximum term of the program. 

B) If it is impossible to register for 30 credits per semester according to the program structure, the 

student is charged a semester tuition fee and his / her semester workload may be slightly higher 

or less than 30 credits. In this case, the student debt to the University may be adjusted to the value 

of the services actually received (with the obligation to pay less in the next semester or vice versa), 

subject to the formula set forth in paragraph 11 of this article. 

C) If the student enrolls in an additional semester, the student pays the service fee in accordance 

with the amount of credits earned in the respective semester. In case of meeting the prerequisites 

set in the additional semester, according to the amount of credits for student workload, the student 

is obliged to register for all the components offered in the respective semester, which have to be 

passed through the educational program. 

5. If the student fails to pay the tuition fee within the prescribed timeframe, an individual payment 

schedule may be agreed on the basis of his / her interests. Breaking the schedule will cause student 

status to be suspended due to financial obligations and  already paid tuition fees in the current  

semester will not be refunded to the student. In case of suspension of student status due to non-

payment of tuition / individual schedule violation, status can only be restored in accordance with 

the rule set forth in Article 17, paragraph 3. 

6. If a student has paid a full tuition fee, but has not completed academic registration, student 

status is suspended and they have the right to request a refund or to transfer the tuition fee in the 

following semester for which he or she applies to the university. 

7. If student status is suspended until the end of the semester after the beginning of the semester, 

the student and the University shall make a financial settlement as follows: 

A) In the event of student status being suspended within one month from  the start of the learning  

process, the student  with suspended student status may request the return of the appropriate 

semester tuition fee or after the status has been restored - including the semester tuition fee; 



B) If the student status is suspended after one moth since the start of the learning process but not 

later than the midterm exam, the student may request a refund of 50% of the relevant semester 

tuition fee; 

C) In case of suspension of the status after the beginning of the midterm exam, the status holder 

loses the right to return the tuition fee. 

8. Academic registration means to select the courses offered in electronic management system. 

student is also entitled to apply to the appropriate school to complete the academic registration 

and to complete the application for registration. The student is entitled to use the aforementioned 

service only in case of administrative registration. Within one month of the start of the training 

process, it is possible to cancel the application for learning courses and to register for another 

course. 

9. The student will be offered a curriculum in accordance with the educational program, if a 

student is enrolled in an educational program through mobility or due to his / her individual 

needs (academic retardation, etc.), the relevant school of the University will provide him / her 

with a favorable timetable taking into account the prerequisites/preconditions of the training 

courses specified in the educational program. 

10. Depending on the individual needs of the student, when designing the semester schedule, it 

does not matter which courses he / she is enrolled in (repeated course study, study courses not 

covered in the respective/appropriate semester). 

11. Where appropriate, the cost of one credit shall be calculated by the formula: a) by the 

formula for persons enrolled in the program within the program period or from another higher 

education institution; Annual tuition fee divided by 60; b) In case of an additional semester, the 

annual tuition fee divided by 30; Unless there is an objective circumstance that makes it 

impossible to register for a course, the University may not offer a course in the relevant 

semester. 

12. If a student receives state funding and a state grant is fully transferred to his / her account 

and the student completes less than 30 credits on an individual basis, the student retains the 

value of the remaining credits received as a grant and can apply for a term beyond the program 

deadline.  

Article 14. Extending the Additional Semester 

1. A student who fails to complete the program within the time limit set by the educational 

program and does not obtain the appropriate degree is entitled to self-financing for the next 

four semesters. In the case of objective circumstances not related to a student's academic 

absence on the basis of a reasoned petition by the Dean of the School, the term may exceed 

four additional semesters but may not exceed six semesters. 



2.  The tuition fee for a student enrolled in an additional semester is determined by his / her 

individual needs, in accordance with the value of the credits for the courses.  

3. The extra semester of student workload should not be less than 15 credits, unless the student 

has only the appropriate number of credits to complete the educational program or it is not 

possible to register for the relevant semester component in the current semester. 

           Article 15. Student Rights and Responsibilities 

 1. The student has the right to  

 a) receive a qualitative education;  

 b) to participate in scientific research; 

 C) to use on equal terms with the University material, technical, library, information and other 

means; 

D) elect a representative by universal suffrage, by direct and equal suffrage, and be elected in the 

student body; 

E) freely establish and / or associate in student organizations in accordance with its interests; 

F) freely express his / her opinion and reasoned refusal to share ideas that are offered during the 

learning process; 

 

G) Use the right to mobility; 

H) receive scholarships, financial or material assistance, other benefits; 

I) choose an educational program;  

 j) participate in the development of an individual educational program; 

L) periodically evaluate the performance of academic staff; 

M) improve self-financing under both a negative and a positive evaluation of a component of an 

educational program by re-passing the relevant component; 

N) Make a complaint to the University regarding the activities of academic / administrative / 

invited staff 

2. The University shall set up allowances for students with disabilities to provide the conditions 

necessary for their full-time education, which may be expressed in the granting of a scholarship, 

the establishment of special material-technical base or other benefits. 

3. The student is obliged to study all subjects that he / she has chosen and whose teaching is 

obligatory to follow the University Statute, Code of Ethics and other internal regulatory acts. 



4. The student complains about the activities of the academic / administrative / invited staff to 

the Rector of the University. The complaint will be referred to the relevant structural unit for 

consideration, which will in turn provide an overview of the circumstances surrounding the 

issues raised in the complaint. The University is entitled to request further information from the 

student in order to study the matter thoroughly and objectively. 

 

Article 16. Assessment of Student Achievement 

 1. Credit may only be obtained by the student after the achievement of the learning outcomes 

set out in the syllabus of the relevant course, as expressed in one of the positive assessments 

provided for in paragraph 7 of this article. 

2. The credit for the component of the educational program shall be granted within one 

semester. It is impossible to divide the relevant credit and grant it in part. The dissertation and 

master's thesis should be evaluated in the same or next semester in which the student completes 

his / her work. 

3. Student summative assessment in the course of study is the sum of intermediate grades and 

final exam grades. Among them, the intermediate grade is given 60 points, and the final grade - 

40 points. 

4. Midterm evaluation includes midterm exam (30 points), ongoing weekly / every subsequent 

week seminars (20 points) and presentation - 10 points. 

5. The final exam is compulsory and the student who has gained at least 20 points in the 

midterm exams is allowed to pass the exam. In order to get a positive score on the final exam, 

the student must pass the minimum competency threshold and gain at least 21 points. 

6. The lecturer implementing the course is obliged to regularly reflect the student assessments in 

the electronic process management system. 

7. University grading system provides 

 a) Five types of positive grades 

 (A) Score/excellent - 91-100 points; 

 (B) Very good - 81-90 points; 

 (C) Good - 71-80 points ; 

(D) Satisfactory - 61-70 points; 

 (E) Enough - 51-60 points; 

 b) Two types of negative grading: 



(FX) failed - 41-50 points, which means the student needs more work to pass and is given the 

opportunity to take an additional exam with independent work; 

(F) Fail - 40 points or less, which means that the student's work is not sufficient and the subject 

has to be re-taught. 

8. In the case of receiving a grade of /"(FX) - FX - 41-50 points\" as specified in paragraph 7 of 

this article, the student has the right to take an additional exam in the same semester. If the 

student fails to pass the final exam specified in paragraph 7 of this article, but the sum of the 

intermediate examinations and final exam scores is 41-50, he / she shall be entitled to pass the 

additional exam. 

9. An additional exam is scheduled at least 5 days after the announcement of the final exam 

results. This rule does not apply to the evaluation of the dissertation and the master thesis. 

10. The student's marks on the additional exam are not added to the scores on the final exam. 

Assessment for the additional exam is a final assessment and is reflected in the final assessment 

of the educational program component. In the case of a final grade of 0-50 in the final grade of 

the educational component, the student receives a grade of F-0.  

11. The syllabuses of the curricula of the curriculum, based on their specificity, determine the 

intermediate assessment components and criteria, their specific share in the overall assessment 

system. Depending on the features of the educational program, different assessment systems / 

thresholds for intermediate and final assessments may be established. 

12. The intermediate and final exams are organized by the Examinations Center in accordance 

with the rules approved by the Rector's Act. 

13. For the purpose of appealing the results of midterm / final exams, an Appeal Commission 

shall be established under the Rector's Act, which shall be chaired in accordance with the 

procedure approved by the Rector's Act. 

14. Evaluation of the scientific-research components provided by the doctoral programs is 

carried out in accordance with the regulations of the Doctoral Studies and the Dissertation 

Board. 

Article 17. Suspension of Student Status 

1. Suspension of student status means temporary release from the University and student 

rights within the terms of status suspension. The suspension of the status of the 

educational service agreement between the university and the student shall be 

suspended. 

2.  During the termination of a student's status, the parties shall be freed from the 

performance of their contractual obligations, except where the obligations arose prior to 



the termination of the status. (Financial obligation to the University, ownership of the 

University's material property, etc.) 

3.  Student status shall be suspended in accordance with the Law of Georgia on Higher 

Education, Order N10 / N of the Minister of Education and Science of February 4, 2010, 

in accordance with this rule and other rules applicable to the University.  

4.  The basis for suspending a student's status is: 

a) Student's personal statement (without giving reasons) 

b)  Failure to comply with administrative / academic registration deadline, financial 

debtedness;  

c)  Student health deterioration; 

d)  instituting criminal proceedings against a student prior to conviction; 

 

 

 

 


